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MENU> ACTIVE REGISTRATION LIST 
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Click on
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FROM THE MESSAGE BOX DISPLAYED CLICK ON 
“REDESIGNATE PRIMARY SIGNATORY”
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EXISTING LIST OF ALL SIGNATORIES ARE DISPLAYED IN 3 PAGES
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REDESIGNATE ANY OTHER SIGNATORY AS PRIMARY AUTHORISED 
SIGNATORY BY CLICK ON THE CHECK BOX . THEIR EMAIL AND MOBILE 
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SUPPORTING DOCUMENT TO BE ATTACHED EITHER IN JPEG OR PDF 
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CLICK ON SUBMIT BUTTON 
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UPDATION MESSAGE IS DISPLAYED
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OFFICER CANNOT DO THE UPDATION AGAIN, IF ALREADY DONE.  IF TRIED FOR 
UPDATION, MESSAGE IS DISPLAYED AS “Request sent to GSTN”. 


