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GOVERNMENT OF INDIA
MINISTRY OF FINANCE

DEPARTMENT OF REVENUE
OFFICE OF THE PRINCIPAL CHIEF COMMISSIONER OF GST & CENTRAL EXCISE

TAMILNADU & PUDUCHERRY ZONE
No.26l1, MAHATHMA GANDHI ROAD' CHENNAI - 600 O.34

C. No : II/ 39 / 855 / 2078-CZO(Ad mn) l'1 .os.zozo

MOST IMPORTANT / #COVrD19 ADVTSORY

To
The Principal Commissioner / Commissioner of GST & Central Excise,

Chennai North / Chennai South / Chennai Outer / Puducherry / Coimbatore / Salem/
Trichy/ Madurai / Chennai Audit- I /Chennai Audit- II /Coimbatore Audit / Chennai

Appeals-I / Chennai Appeals-II / Coimbatore Appeals

Sir / Madam,

Sub: Preventive measures to contain the spread of COVID 19 - reg.
************

Please find enclosed CBIC letter F,No.C-50/30/2O2O-Ad.II dated 19.O3.2O2O

forwarding the Advisorv issued bv DOPT vide OM F.No.1L0t3/9/2014-Estt.A.III dated

17.03.2020 and 19.03.2020, for the well-beinq of Government emplovees and in
public interest in order to contain spread of Novel Coronavirus (COVID-I9\,

2. The same is forwarded herewith for information and strict comptiance of the

ouidelines communicated vide the above referred OM.

Yours faithfully

(t

, (B.SENTHILVELAVAN)
ADDITIONAL CoMMISSIONER ( Pr. CCO)

Copy to:
1. The Administrative Officer of GST & CX (Hqrs.), Pr.CCO, , Chennai GST & CX Zone
2. The Superintendent (Comp), Chennai North - with a request to upload the same in

the Departmental Zonal Website

Encl: As above ', ,1, ,, 
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I;. No. C-50/ 30/2020_Ad.tl
Govcmrnent of India
Ministry of Finance

Dcpartmcnt of llevenuc
Iloard of Indirect ]'axcs & Customs)
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North lllock, New Delhi
Dated: l9'h March, 2020
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'fo,

AII Principal chief commissioficrs/ Irrincipar Dircctor Gcncrar/(lhicf Commissioners / Dircctor Gcncrals under
Ccntral lloard of Indircct .l'axcs 

and Customs

subject: preventive Measurc to contain the spread of covlD r9- reg.

l)lease find cnclosed Department of Personncl and 'l'raining (Dop&-I.),s oM F. No.ll0l3l9/2014-ijstt'A Iil dated 17'03'2020 and 19.03.2020 whcreby Dop&T'has issued advisoryfor thc well being olGovcrnment employccs and in public interest, in orclcr to contain spread ofNovel Coronavirus (COVID- I 9).
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2. Stricr cgppli?ncc of thc guiderincs issued by aforcmentioncd oMs may kindly bqensurcd.

Encls. As above

YogefgiJhfully,

. Cr'; ,./
(Kunwar 13alwant Rao)

lJnder Sccrctary to thc Govemment of India
'l'ele No.23095520

I:-mai I : kb.rao(a,nic. i n
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No. r *atglg/ 2ot4_Estt (A-rrI)
Ministry or p.,,olll;'iffi:';fi#n", 

""0 
pensionsDepartment of personnel & training

North Block, New Delhi_110001

Dated the lgth March, Z02A

subr Preventive measures to contain the spread of covrDrg.

(copy

(i)

In continuation af this Department oM of even no. dated 17rh March, 2020Fncfosed), the fofrowing further instructions are issued:
Heads of Department (HoDs) may ensure that !0 per cent of Group B andc emptovees are required to artend office *u*rr-JE;;ffi;J'r**uining 50per cenf sraff shourd be instruc;;;" ;;;;; home, Ar| HoDs are advisedto draft a weekly roste'r-sf duty for Gtqup B and c staff a-nd ask thern toattend officf on alternate weeks. while Jeciding the roster for the firstweek, HoDs are acviseo to iricruoe 

"ti,J", who are residing in croseproximity to their office or use their own tranrport to travel to the offices.

Further, the working hours for all employees who attend office on aparticurar day shourd be stagg.ered, It is suggested that three groups of
il|,[:::s 

mav be formeo ano asked to atteic office as per the fouowins

( ii)

(a) I AM ro 5.30 pM

(b) 9.30 AM ro 6 pM

(c) 10 AM ro 6,30 pM

(iii) The officials who are working from home on a particurar day as per theroster drawn up shoutd be avaifable on telephone and efectronic means of
::ilnil':?m;t all times' rhev shourd artend office, ir cailed ror any



(iv)

(v)

(vi)

(vii)

To

-2-

;ffir;-ffiil"'r}:,#, ff issued ro Attachedlsubordinare offices,

The Department of Financiar services (DFS) and Department of pubricEnterprises (DPE) may issue sirnilar instructions regarding FinanciarInstitutions and public Sector Undertakings,

These instructions shail not appry to the offices and emproyees engagedin essentiat/ernergency services and those directry engaged in takingmeasures to control spread of COVID_19.

These orders shall be applicable r,'rith immediate effect and will remain inforce tifl 4il', April, 2020.

Additional Secretary to

1' All the Ministries/Departments of the Government of India2. PMo/cabinet secretariar 
rrtv ur'rvE'I

l. PS to MoS (pp)
4. PSO to Secretary(personnel)
5. Sr. Technical Diiector, lviC bopr

*-T1l v 1? cLo
(Sujata Chaturvedi)

the Governmen[ of India



F.No 1 101 3/gt\014_Fsn.A. ilfGn\loa^-^^r ^r r

M i n i s rry oi p*rsoni3l,%ffi,il 
L?iJ;i,"(Depa rrme',' i,ii n*r'r" ii*ffitr?H,ipen s io n s

North Block, New Defhi
Dated: 16,/0312020

;;'T1OFFTCE MEilIORANDUM tf
s u bj e c t: 

:TI"?iiI:,T ?3;1ffi ;; i: .ff; lln" 
o n,", n th e s p re a d or N ove I

f n order t,precaution"ry;"" contain the spread of Novel coronlyifus (covrD-1g), somerrr*;;#;=;:ii::"fi :??J::i:?f !'t*#r5*yJ:i'*_x'':liJ:?:l?: 
advisory ro' ir'e ;;ilil; or ooueiJirJnli*proyees 

and in pubric

l*"*ur*'-j?i 
jvinistries/Departnrents 

are advised to take a, neces$ary

(i) rnstarj therrnar scanners,at 
.the entry of Government buirdings,as feasibre' Mandatov nrr.ing 

";;;;;-nitizers at me entry otGovernmenr bui'rngd 'rir"*J i;;H"ing fru_rike symptomsmay be advised to tJke proper treatmen'uquarantine 
etc.(ii) Discourage, to the mar.comprex.-R",ii,i_i,,,i,'.?F?#:Jtily&?:J:J1,ff"?Jf 

:;:;:.ro.d with immediate;ii;."iil; 
rhose visitors whom

, no u r J fJ ilff:ffi fi" :r,_,!" onl.*I' *in o rhey wa n tto meer," netng properfy screened.
(iii) Meetings,. as far u, fu::ple, should be done through video;?;nffiy; ;i;#1ff?.,T ;;3;j$: meering s invo,vin g

(iv) Avoid non_essential officiaf travel.
(v) undertake essentiaf correspondence on off-iciaf emaif and avoid

;::3il,3 
tiies anJ dolu**ntu to oir',"ilffi"**, to the exrenr

(vi) Facilitate 
lefivev and receipi of dak at the entry point itsetf ofthe office buifding, 

"u 
frias practicable.

(vii) 
8n-."r"*:, fJilii;:reation centres/creches rocated in

(viii) Ensure
p, a ce,, fl?j;:,i,?il: ;:$'Hff ::ffiJj':;H:*l th e wo rk_



('x) Ensure regular lupply of hand sanitisers, $oap and runningwater in the washrooms.

ix) All officiars may be advised to take care of their own hearth andlook out for respiratory symptoms/fever anc, if feering unweil,shourd feave the workprace immeoirGrv ,ttlr informing theirreporting offic.ers. They shoutd observe r.,or*_qu"rantine asper.the guidefines issued by MoH&FW, Government of lndiaavaitable at ine ioffo*ing URL:

(xi) The leave sanctioning authorities are advised to sanction reavewhenever any request is made for sgll-quarantine as aprecautionary measure.

(xiii Advise a[ emproyees who are at higher risk i.e. orderernployees, pregnant emproyees and eFrproyees who haveunderlying medicar conditions, to take extra precautions. TheMinistries/Departments may take care not to expose suchemployees to any front-line work requiring direct contact withthe public.

An indicative list of Do's and Don,ts is also annexed for widedissemination,

Encl: As above tffi*,.o
pridsh Kumar Bhatia)

Deputy Secretary to the Govt. of lndia

To,

1. All the Ministries/Departments, Government of India2. PMO/Cabinet Secretariat
3. P$ to Hon'bte MOS(pp) -l
4. PSO to Secretary{personnel) L5' $r. Tech. Dir., NlC, DoP&T f I''or lnlbrmation



ANNEXURE

Qols

r To maintain personal hygiene and physical distancing.

' To practice frequent hand washing. wash hands with soap and water or
use alcohor-based hand rub. wash hands even if they are visibty crean.r To cover yOur nose and mouth with handkerchief/tissue while sneezino
and coughing.

' To throw used tissues into crosed bins immediatery after use.r To maintain a safe distance from persons during interaction, especiary
with those having flu-like symptonrs.

' To sneeze in the inner side of your erbow and not to cough into the
palms of your hands.

r To take their temperature regurarry and check for respiratory symptoms.
To see a doctor if you feer unweil (fever, difficurty in breathing and
coughing). whire visiting doctor, wear a masklcroth to cover your mouth
and nose.

' For any fever/fru-rike signs/symptoms, prease cail $tate herprine number.
or the 24x7 helprine number of the Ministry of Hearth & Famiry werfare
at 01 1-2397A046.

eon'ts

Shake hands.

Have a close contact with anyone, if you,re experiencing cough and
fever.

Touch your eyes, nose and mouth.

Sneeze or,cough into palms of your hands.
Spit in Pubtic.

Travel unnecessariry, particurarry to any affected regicn.
Participate in large gatherings, incruding sitting in groups at canteens.
Visit gyms, clubs and crowded places etc,
$pread rumours or panic.
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